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Meta-skills Development Log
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This development log includes prompts for each of the evidence requirements within the meta-skills outcome in your Higher National (HN) course. 
Download and save the document to your files. 
Fields can be completed and updated over the course of the year.
	Name
	Course

	Aaron Cairns
	HNC Computing next-gen




Meta-skills outcome: Develop meta-skills in a vocational or academic context.
The meta-skills outcome is included within a mandatory unit in your course. You can produce evidence within this unit and from any other relevant activities and experiences across the entire course. 
Outcome evidence requirements
You must produce evidence to show you can:
Self-assess your meta-skills baseline.
Create a plan to develop your own meta-skills.
Carry out activities to develop and demonstrate your meta-skills.
Use reflective practice to monitor and assess the meta-skills you have improved and developed.
Resources to support your meta-skills development
There are further resources available on the SQA NextGen: HN website. Use the dropdown ‘Learner’ menu on the meta-skills page to access: 
SQA Academy learner modules: Introducing Meta-skills, Understanding Meta-skills, Developing Meta-skills — these contain lots of advice and activities to help you generate evidence for the meta-skills outcome.
Meta-skills Assessment and Grading Information for learners.
Meta-skills — advice on stepping up from Higher National Certificate (HNC) to Higher National Diploma (HND) for learners. 
What type of learner are you?
If you are new to meta-skills, or if you have quite recently left school, you might be best to take a course focus. What skills do you need to develop for success in your course?
If you are progressing from HNC to HND, you should continue to build on your meta-skills development. The meta-skills outcome is the same at HNC and HND, so the starting point for your skills development can follow on from your work in the previous academic year.
Learners with experience of meta-skills and those who come from previous employment are likely to have a clear sense of the transferable skills they already have. To make the meta-skills work as meaningful as possible, connect it to your plans for next year and beyond. Look at the national standards, competencies or values which underpin your industry, university course specs, or job adverts — whatever is appropriate. What transferable skills are they looking for? How might you use the meta-skills outcome this year to build upon your skills and strengthen your applications? 


Evidence requirement 1: baseline self-assessment
The baseline self-assessment asks you to reflect on how you view your meta-skills near the beginning of the development process, creating a benchmark to help you to set goals, plan actions and reflect on progress in your skills development across the year. 
In your baseline reflections, consider your personal strengths and areas for development. You need to take an analytical approach, connecting this self-assessment to things like: 
previous experiences (including work, study, interests, etc)
aspects of self (such as behaviours, skills, traits, preferences, motivations)
skills aligned with your course and your professional ambitions
confidence statements (for example confident / very confident) or ratings (for example out of 10)

You have two options for doing this; whichever approach you prefer, you must cover at least three of the meta-skills in each category.
Option A: baseline self-assessment by broadly considering each category:
	Category
	Reflect on your experience, confidence or abilities

	Self-management
	Start of course: – At the start of the course, I had strong organisational habits and could manage my time fairly well. I usually kept up with deadlines and understood how to prioritise tasks, although I occasionally struggled with consistency when handling heavier workloads.

20/11/2025: – Since the course began, I’ve become more disciplined and structured in how I plan and complete my work. I now break tasks into clearer steps and stay more focused, even when under pressure. This has made me more reliable and efficient overall.

04/03/2026: – My self-management skills have continued to improve throughout the course. I now organise my workload more effectively, prioritise tasks better and consistently meet deadlines without requiring reminders.

27/05/2026: – By the end of the course, my self-management has become a significant strength. I am able to balance multiple projects, manage my time independently and maintain a high standard of work even during busy periods.

	Social Intelligence
	Start of course: – At the start of the course, my social intelligence was at a solid level. I was comfortable communicating with others, listening to different perspectives and working in group settings. However, I sometimes hesitated to fully express my ideas or adapt my communication style to different people, which limited deeper collaboration and confidence in social interactions.

20/11/2025: – My social intelligence has noticeably improved. I’ve became more confident in engaging with others, expressing my thoughts clearly and responding more thoughtfully to different personalities and situations. I also developed stronger empathy and awareness in conversations, allowing me to collaborate more effectively and build better relationships within the course.

04/03/2026: – I have become more aware of how my communication and behaviour affect others. I now adapt my approach depending on the situation and work more effectively with different personalities and team members.

27/05/2026: – My social intelligence has developed considerably throughout the course. I communicate confidently, build positive working relationships and contribute to a supportive and collaborative environment both in group work and individual interactions.

	Innovation
	Start of course: – At the start of the course, my innovation skills were developing but still limited, I could contribute ideas when prompted but I often relied on familiar approaches rather than exploring creative or unconventional solutions. 

20/11/2025: – My innovation skills have improved noticeably since the start of the course. I have become more confident suggesting new ideas and exploring alternative ways to complete tasks. I am beginning to think more creatively and contribute solutions that improve the quality of my work.

04/03/2026: – I have continued to develop my innovative thinking through project work and problem-solving activities. I now regularly experiment with different approaches and consider multiple solutions before deciding on the most effective option.

27/05/2026: – By the end of the course, innovation has become one of my strongest skills. I confidently generate original ideas, identify opportunities for improvement and apply creative solutions to technical challenges and project work.




Option B: baseline self-assessment on a skill-by-skill basis:
Self-management
	Skill
	Reflect on your experience, confidence or abilities

	Focusing
	Start of course: – I believe my focusing is average and can do with improvement

20/11/2025: – Since the start of the course my focusing have improved a good amount, I have found working to be a lot more efficient and easier now.

04/03/2026: – My concentration has continued to improve. I am now able to stay focused on tasks for longer periods of time and complete work more efficiently without becoming distracted.

27/05/2026: – By the end of the course, I can maintain focus consistently across multiple tasks and deadlines. This has helped me produce higher quality work and manage my workload effectively.

	Integrity
	Start of course: – At the beginning, I demonstrated strong honesty and accountability. I consistently completed work to the best of my ability and treated others with respect, showing good moral judgment.

20/11/2025: – I have continued to show high integrity throughout the course. I remain dependable, take responsibility for my actions and maintain a consistent work ethic that others can trust.

04/03/2026: – I have continued to demonstrate honesty and accountability in all coursework. I ensure that my work is completed to the best of my ability and always follow professional standards.

27/05/2026: – My integrity remains one of my strongest qualities. I consistently take responsibility for my actions, meet commitments and maintain trust with both lecturers and classmates.

	Adapting
	Start of course: – At the start, I could adjust to new situations reasonably well. I stayed calm when routines changed but sometimes took extra time to fully settle into unfamiliar environments or expectations.

20/11/2025: – I now adapt much more quickly and confidently. Whether working with new people or tackling different tasks, I handle changes smoothly and maintain a positive and flexible approach

04/03/2026: – I have become more comfortable adapting to new technologies, software and learning methods. I can quickly adjust when project requirements change.

27/05/2026: – I now adapt confidently to different situations and challenges. This flexibility has helped me work more effectively on a range of projects throughout the course.

	Initiative
	Start of course: – Initially, I sometimes waited for direction before beginning tasks. Although I could take initiative when needed. I wasn’t always confident enough to lead or start something independently.

20/11/2025: – I have become far more proactive. I now volunteer ideas, begin tasks without needing instruction and look for opportunities to make improvements. My confidence in taking the first steps has increased significantly.

04/03/2026: – I regularly take initiative by researching solutions independently and beginning tasks without waiting for direction. This has improved my confidence and productivity.

27/05/2026: – I actively seek opportunities to improve my work and contribute ideas. Taking initiative has become a natural part of how I approach projects and coursework.


Social Intelligence
	Skill
	Reflect on your experience, confidence or abilities

	Communicating
	Start of course: – At the start of the course, I communicated fairly well but occasionally struggled to express myself clearly or confidently, especially in group discussions.

20/11/2025: – My communication skills have improved greatly. I now express my ideas more clearly, participate actively in more conversations and listen more efficiently which has made teamwork smoother and more productive.

04/03/2026: – My communication skills have improved further through group work and presentations. I am more confident when explaining ideas and discussing technical concepts.

27/05/2026: – I now communicate clearly and professionally in both written and verbal situations. This has helped improve teamwork and collaboration during projects.

	Feeling
	Start of course: – I began the course with strong emotional awareness. I was good at understanding others’ feelings and responding respectfully and supportively.

20/11/2025: – I have maintained this as a consistent strength. I continue to treat others with empathy and awareness, helping create positive and supportive working relationships

04/03/2026: – I continue to demonstrate empathy and emotional awareness when working with others. I am able to understand different perspectives and respond appropriately.

27/05/2026: – My emotional intelligence has strengthened throughout the course. I maintain positive relationships and contribute to a supportive working environment.

	Collaborating
	Start of course: – At first, I worked well with others and contributed positively to group tasks, although I sometimes held back from sharing ideas or taking a more active role.

20/11/2025: – I now collaborate more confidently and consistently. I communicate openly, share responsibilities fairly and help keep the team organised and focused.

04/03/2026: – I work well within teams and contribute more confidently during discussions. I am comfortable sharing ideas and supporting others when needed.

27/05/2026: – Collaboration has become a key strength. I can effectively work with different people, share responsibilities and help achieve group objectives.

	Leading
	Start of course: – At the start, leading was challenging. I lacked confidence in guiding others and often preferred to follow rather than take charge.

20/11/2025: – I’ve improved a lot. I now feel comfortable organising group tasks, supporting others and taking responsibility when needed, my ability to motivate and guide a team has significantly strengthened.

04/03/2026: – I have become more confident when taking responsibility for tasks and helping organise group activities. I am developing stronger leadership skills.

27/05/2026: – I now feel capable of leading small teams and coordinating tasks effectively. My confidence in guiding and supporting others has increased significantly.


Innovation
	Skill
	Reflect on your experience, confidence or abilities

	Critical Thinking
	Start of course: – At the start of the course, I could analyse information well but often focused on the obvious details rather than exploring deeper reasoning or multiple perspectives.

20/11/2025: – I now think more logically and thoroughly. I question assumptions, consider alternative viewpoints and make better-informed decisions, leading to stronger overall problem-solving.

04/03/2026: – My ability to analyse problems has improved. I now consider multiple solutions before making decisions and evaluate outcomes more carefully.

27/05/2026: – I consistently apply critical thinking when solving technical problems. This has helped me produce more effective and reliable solutions throughout the course.

	Sense-making
	Start of course: – I was able to understand new concepts quickly and connect ideas logically, although I sometimes needed extra time to fully clarify complex topics.

20/11/2025: – My ability to interpret information has improved noticeably. I now process new material faster, link ideas more clearly and understand complex tasks with greater accuracy and confidence.

04/03/2026: – I have improved my ability to understand and interpret new information. I can connect concepts more easily and apply them in practical situations.

27/05/2026: – My confidence in understanding complex topics has grown considerably. I can quickly process information and use it effectively within projects and assignments.

	Creativity
	Start of course: – At the beginning, I had creative potential but didn’t always express or develop my ideas fully. I sometimes hesitated to share imaginative solutions.

20/11/2025: – My creativity has grown significantly. I now generate original ideas more confidently, think outside the box and contribute inventive solutions during tasks and group work.

04/03/2026: – I have become more willing to experiment with new ideas and approaches. This has helped me develop more innovative solutions during coursework.

27/05/2026: – My creativity has continued to grow through project development and problem-solving activities. I am now more confident in generating original ideas and implementing them successfully.

	Curiosity
	Start of course: – At the start of the course, I showed a moderate level of curiosity. I was willing to explore new ideas but I often stuck to familiar approaches and sometimes hesitated to ask deeper questions. Although interested in learning, I didn’t always seek out extra information unless it was required.

20/11/2025: – My curiosity has grown significantly. I now actively look for new concepts, ask thoughtful questions and explore topics beyond what is expected. This has helped me develop a stronger understanding of thinking overall. I am more engaged, enthusiastic and eager to learn than before.

04/03/2026: – I have continued to develop my curiosity by researching topics independently and exploring new technologies beyond the course material. I am more confident asking questions and seeking a deeper understanding of concepts.

27/05/2026: – By the end of the course, curiosity has become one of my strongest skills. I actively investigate new ideas, learn additional technologies in my own time and look for opportunities to expand my knowledge beyond the classroom.




Evidence requirements 2, 3, 4: plans, activities, reflective practice
You will set and monitor three goals to develop meta-skills which, as a collection, cover the three categories of: self-management, social intelligence, and innovation. 
This section of the log is organised goal-by-goal, giving you space to describe and monitor each one.
Create a plan — set goals and intended actions:
Your goals should connect to your baseline self-reflections. They should build on your strengths, target areas for development, and connect to your studies and/or vocational area.
You should plan steps to work towards your meta-skills development goals. These steps can highlight actions, behaviours, ways of working and course activities which you think will help you to develop and demonstrate your meta-skills.
Carry out activities:
Over the course of the year, keep a note of the activities (planned and unplanned) which have helped you to develop your meta-skills. This forms the basis of your reflective practice. 
Use reflective practice:
You will reflect on these activities to monitor your own meta-skills development. You can do this on a regular basis or at a couple of points around the middle and end of the academic year.
Remember, as your goals cover all three categories of meta-skills, so should your reflections.
You need to take an analytical approach to your reflective practice. This means clearly demonstrating how your experiences or course activities have influenced your meta-skills development, or how your meta-skills have helped you to successfully manage the requirements of your course.


Development goal 1
What kind of goal is this?
	Select ONE of the following:
	Mark with a cross (X)

	Focus on a specific meta-skill
	X

	Target multiple skills within a category
	

	Broader personal goals connecting to a number of skills / categories
	


Outline your specific goal
	What do you want to achieve?

	I am going to work on my initiative skills as I believe I have good initiative however there is lots of room for improvement.


What meta-skills development will this goal target?
	Skills
	Mark with a cross (X)

	Focusing
	

	Integrity
	

	Adapting
	

	Initiative
	X

	Communicating
	

	Feeling
	

	Collaborating
	

	Leading
	

	Curiosity
	

	Creativity
	

	Sense-making
	

	Critical Thinking
	




Outline your planned actions
	What actions will you take towards your goal?

	· Take on extra responsibilities
· Seek feedback without being asked
· Start tasks early
· Propose ideas
· Solve problems without waiting for instructions



	What strategies will you try?

	· Set personal deadlines before official deadlines.
· Volunteer for additional responsibilities during group activities.
· Look for solutions independently before asking for help.
· Contribute ideas more frequently during discussions and meetings.
· Take ownership of tasks and complete them without needing reminders.



	What opportunities might you have from the course content and work?

	· Group projects requiring teamwork and leadership.
· Software development assignments where independent problem-solving is required.
· Classroom discussions where ideas can be shared and developed.
· Opportunities to assist classmates with technical problems.
· Work placement or employment situations where initiative is valued.


Monitor development opportunities
	Over the course of the year, record the course activities or experiences that have helped toward your goal.

	· Participated in group projects and took responsibility for assigned tasks.
· Developed software applications independently using Java.
· Researched solutions to programming problems without relying solely on lecturer support.
· Contributed ideas during planning and development discussions.
· Took responsibility for completing coursework and meeting deadlines.


Record or reference your reflections relating to this goal
How have your experiences helped you to develop and demonstrate your meta-skills? And, how have meta-skills helped you to meet the requirements of your course?
Your reflections can either be recorded at arranged points — such as a mid-point and
end-point review. Or, as shorter ‘in the moment’ reflections undertaken on a more regular basis. You can add your reflections here or include a note of any reflections stored elsewhere, for example: referencing annotations, feedback, voice notes, vlogs, journal, etc.

	Mid-point or ongoing reflection

	Since setting this goal, I have become more confident in taking initiative during both individual and group activities. I now begin tasks more independently and actively look for solutions when problems arise rather than waiting for instructions. During software development projects I have taken responsibility for researching unfamiliar concepts and implementing new features. This has improved both my confidence and ability to work independently.



	End-point reflection

	By the end of the course, my initiative has improved significantly. I now take a much more proactive approach to my work, often starting tasks independently and looking for solutions without waiting for instructions. Throughout my coursework and software development projects, I have shown greater confidence in making decisions, researching unfamiliar topics and taking responsibility for my own learning. This has helped me become more independent, reliable and better prepared for future study and employment.


Development goal 2
What kind of goal is this?
	Select ONE of the following:
	Mark with a cross (X)

	Focus on a specific meta-skill
	X

	Target multiple skills within a category
	

	Broader personal goals connecting to a number of skills / categories
	


Outline your specific goal
	What do you want to achieve?

	I wish to focus on improving my leadership. My leadership is slacking in many areas. I struggle to take control of a situation or manage a group of people.


What meta-skills development will this goal target?
	Skills
	Mark with a cross (X)

	Focusing
	

	Integrity
	

	Adapting
	

	Initiative
	

	Communicating
	

	Feeling
	

	Collaborating
	

	Leading
	X

	Curiosity
	

	Creativity
	

	Sense-making
	

	Critical Thinking
	




Outline your planned actions
	What actions will you take towards your goal?

	· Take responsibility for organising group tasks.
· Support team members when they need help.
· Volunteer to lead discussions and meetings.
· Improve communication when working with others.
· Make decisions confidently and accept responsibility for outcomes.



	What strategies will you try?

	· Take responsibility for organising group tasks.
· Support team members when they need help.
· Volunteer to lead discussions and meetings.
· Improve communication when working with others.
· Make decisions confidently and accept responsibility for outcomes.



	What opportunities might you have from the course content and work?

	· Group projects requiring teamwork and organisation.
· Presentations where leadership and communication skills can be demonstrated.
· Collaborative software development tasks.
· Classroom activities that involve planning and decision-making.
· Workplace situations requiring responsibility and initiative.


Monitor development opportunities
	Over the course of the year, record the course activities or experiences that have helped towards your goal.

	· Participated in group projects and coordinated tasks with team members.
· Took responsibility for organising aspects of coursework activities.
· Supported classmates by sharing knowledge and assisting with technical problems.
· Delivered presentations and communicated project progress.
· Managed development work during the Arcade Game project.


Record or reference your reflections relating to this goal
How have your experiences helped you to develop and demonstrate your meta-skills? And, how have meta-skills helped you to meet the requirements of your course?
Your reflections can either be recorded at arranged points — such as a mid-point and
end-point review. Or, as shorter ‘in the moment’ reflections undertaken on a more regular basis. You can add your reflections here or include a note of any reflections stored elsewhere, for example: referencing annotations, feedback, voice notes, vlogs, journal, etc.

	Mid-point or ongoing reflection

	Since setting this goal, I have become more confident when taking responsibility within group activities. I am more willing to share ideas, support team members and help organise tasks. Through coursework and project work, I have improved my communication skills and become more comfortable making decisions when required. Although I still have areas to improve, my confidence as a leader has increased significantly.



	End-point reflection

	By the end of the course, my leadership skills have improved considerably. I am now more confident when organising tasks, communicating with others and taking responsibility within both individual and group activities. Working on software development projects helped me develop decision-making, problem-solving and teamwork skills. I now feel much more capable of leading tasks and contributing positively to team success.




Development goal 3
What kind of goal is this?
	Select ONE of the following:
	Mark with a cross (X)

	Focus on a specific meta-skill
	X

	Target multiple skills within a category
	

	Broader personal goals connecting to a number of skills / categories
	


Outline your specific goal
	What do you want to achieve?

	I believe my creativity is okay however there is also lots of room for improvement.


What meta-skills development will this goal target?
	Skills
	Mark with a cross (X)

	Focusing
	

	Integrity
	

	Adapting
	

	Initiative
	

	Communicating
	

	Feeling
	

	Collaborating
	

	Leading
	

	Curiosity
	

	Creativity
	X

	Sense-making
	

	Critical Thinking
	




Outline your planned actions
	What actions will you take towards your goal?

	· Experiment with different approaches when completing tasks.
· Contribute more original ideas during discussions and projects.
· Research new technologies and techniques independently.
· Challenge myself to find creative solutions to problems.
· Use feedback to improve and refine my ideas.



	What strategies will you try?

	· Brainstorm multiple solutions before selecting one.
· Look at examples and inspiration from other projects.
· Be open to trying unfamiliar methods and technologies.
· Reflect on completed work to identify areas for improvement.
· Work collaboratively with others to generate new ideas.



	What opportunities might you have from the course content and work?

	· Software development projects requiring creative problem-solving.
· Designing user interfaces and game features.
· Group projects involving planning and idea generation.
· Presentations that encourage creative communication.
· Independent coursework where innovative solutions can be explored.


Monitor development opportunities
	Over the course of the year, record the course activities or experiences that have helped towards your goal.

	· Designed and developed the Arcade Game project.
· Created original game mechanics and menu systems.
· Designed user interfaces and visual layouts.
· Solved programming challenges using different approaches.
· Applied creative thinking during coursework and practical tasks.


Record or reference your reflections relating to this goal
How have your experiences helped you to develop and demonstrate your meta-skills? And, how have meta-skills helped you to meet the requirements of your course?
Your reflections can either be recorded at arranged points — such as a mid-point and
end-point review. Or, as shorter ‘in the moment’ reflections undertaken on a more regular basis. You can add your reflections here or include a note of any reflections stored elsewhere, for example: referencing annotations, feedback, voice notes, vlogs, journal, etc.

	Mid-point or ongoing reflection

	Since setting this goal, I have become more confident in expressing creative ideas and exploring different solutions to problems. Through software development projects, I have experimented with new designs, game mechanics and programming techniques. I am now more willing to try alternative approaches rather than relying on familiar methods, which has improved both the quality and originality of my work.



	End-point reflection

	By the end of the course, my creativity has developed significantly. Working on software development projects allowed me to design original features, create user-friendly interfaces and solve technical challenges using innovative approaches. I am now more confident in generating ideas, thinking outside the box and applying creative solutions to a variety of tasks. This has improved both my problem-solving abilities and the overall quality of my work.
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